Web Dewey Advanced Tutorial
1. General principles

2. Revision – built numbers

3. Geography & History
4. Law 

5. Worked examples

1. General principles

Building complex numbers

Building complex numbers in WebDewey follows the same principles as building numbers using the printed manuals. This session is not about the principles of number building. If you are not confident to build numbers in Dewey you may wish to arrange for some refresher training. The main purpose of this session is navigating around the WebDewey interface, so don’t worry too much about the precise details of number building.
When constructing numbers in WebDewey, you need to make the same decisions as when using the print manuals – i.e. you need to decide whether the subject of your book “approximates the whole” of the number you are considering, and add standard subdivisions or not accordingly.

You will need to refer to multiple screens in WebDewey. This can be done most easily by right-clicking to open separate tabs, so you can easily refer back to previous numbers and the associated instructions. It is a good principle to always open a new tab if you feel you are likely to refer back to that number.
When building numbers in WebDewey, because you are flicking between screens rather than pages, it can initially seem more daunting. If initially you are finding it hard to build complex numbers and ‘get stuck’, it can be useful to find the number in the print manuals, and then work through the steps to construct that same number using WebDewey.

Printouts for ready reference

Accompanying this guide are printouts of the WebDewey instructions associated with 913-919 Geography, and 930-900 History.

You may wish to keep these in a folder for ready reference. However, it is important to realise that WebDewey is constantly being updated, and so any printed instructions are likely to rapidly go out of date. You always need to check the online version of instructions in case there have been any changes.
Basic WebDewey navigation (revision)
Log onto WebDewey, and look at the home page. Remember that the “Search” button at the top left of the screen is really just a “home page” button, and to see the full Search screen you need to click on the button below the search box.
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If you are using Firefox, you may wish to adjust your options (Tools, Options) so that when you open a new tab, you are switched to it immediately:
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Recording the number as you go

It is optional to use the “Build box” to record the number you are working on, and add to it as you go. If you do decide to use the “Build box,” a good principle is to enter your base number in the box in your first tab (on the far left) and add to this. Otherwise you may lose parts of your number as you switch between screens. The Build box carries numbers forward as you click through, but not backwards as you return to previous screens.

However, you may find it more useful to use a piece of scrap paper. 

Use slashes to show where you have added to the base number to help you navigate.

Once you have finished building your number, it is a good idea to close all tabs except the first one, and clear the “Build” box if you have been using this.

2. Revision of simple built numbers
In WebDewey, you build numbers just as you do in the print version, by:

a) Adding standard subdivisions from Table 1

b) Adding from Tables 2 – 6
c) Adding from other parts of the schedules
d) Adding from tables found in the schedules
For more details, see the Introduction to WebDewey:

a) Logon to WebDewey 22 (check the buttons are green) 

b) Click on the link to “Introduction” – bottom right

c) The Introduction will open in a new tab

d) Scroll down to 8.1. “Number building” (or do a Find search for the words number building)

WebDewey contains many built numbers which are not found in the print version. Some times the captions associated with these are misleading, and do not reflect the true scope of the number. The caption may be just an example of how the number may be used.

Example: Analyse this number – what is its scope, and how was it constructed? 
270.092

a) Browse Dewey Numbers (with captions) for 270.092. Your browse results will show a “B” in front of 270.092. What does the “B” mean?
b) Click on 270.092. The caption given is: Archbishops. However, over on the right you will see a very broad range of relative index terms associated with this number – from chaplains to Christian saints. This is a clue that the scope of this number may be much broader than Archbishops

b) Click on 270 – this is a general number for Historical, geographic, persons treatment of Christianity    Church history.  So you can see that 092 (biography) from Table 1 has been added to 270 to create a general number for persons treatment of Christianity

Therefore, the caption “Archbishops” associated with 270.092 is misleading.

 “Archbishops” is simply an example of the kind of topic that could fit under this number, but there are many other topics within the general area of “persons treatment of Christianity” that will also fit 270.092.
Example of building a number
The beckoning cat : based on a Japanese folktale / by Koko Nishizuka ; illustrated by Rosanne Litzinger.
A retelling of the traditional Japanese tale describing the origins of the beckoning cat and how it came to be a symbol of good luck.

1) This is folk literature, so it is likely to sit in the 300s (social sciences). Click on 300, then click on 390 “Customs, etiquette & folklore”.
2) Click on 398 Folklore

3) Click on 398.2 Folk literature. Note the links to instructions in the manual, and check if you feel you need to. Add 398.2 to your “Build” box

[image: image3]
4) This is Folklore on a specific topic, so right click on 398.21-398.27 Tales and lore on a specific topic
You will see the note:

[093-099]   Individual tales, collections of tales, lore on a specific topic from a specific continent, country, locality.
  Do not use; class in 398.2093-398.2099
5. Click on 398.2093-398.2099. You will see the note: “Class here individual tales, collections of tales, lore on a specific topic from a specific continent, country …” 

6. Enter 09 in the “Build” box ; your number is 398.209. Follow instruction: Add to base number 398.209 notation T2--3-T2—9.

7. Right-click on T2--3-T2—9 to open in a separate tab.

8. Click on T2--4-T2—9 Modern world; extraterrestrial worlds. Then click on T2—5 Asia, then T2--52 – Japan
9. Click on original tab for 398.2. Add “52” to the number in the “Build” box.

10. Your number is complete: 398.20952
3. Geography & History
These are both classed in the 900s. 
In the Main Classes at the bottom of the screen, click on “900”.
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You will see that geography fits with 910 Geography and travel, and history fits under 930-990 History of ancient world.

For works on geography, follow the instructions under: 913-919 Geography of and travel in ancient world and specific continents, countries, localities in modern world; extraterrestrial worlds 
For works on history, follow the instructions under: 930-990 History of ancient world; of specific continents, countries, localities; of extraterrestrial worlds 
The instructions for building geography and history numbers have been supplied – you may wish to keep these in a folder for reference.

A. Example: You are cataloguing this book: New Zealand from above / by David Wall ; text by Alison Dench.
This is a book of aerial photographs of New Zealand scenes.
a) You need to consider whether this work fits under the 700s (artistic photography) or in the 900s (geography, description and travel). In this case, the intent is to depict New Zealand scenes, rather than to make an artistic statement, so you will choose the 900s.

b) Click on 900 in the Main Classes

c) Click on 910 Geography & travel
d) Click on 913-919 Geography of and travel in ancient world and specific continents, countries, localities in modern world; extraterrestrial worlds

e) Follow instruction to: “Add to base number 91 notation T2--3-T2--9 from Table 2”. Enter “91” in the Build box.

f) Right-click on T2—3-T2—9 to open in a new tab.

g) Find New Zealand - click on T2--4-T2—9 “Modern world; extraterrestrial worlds.” Then click on T2—9 “Other parts of world and extraterrestrial worlds”. Then click on T2--93-T2—96 “Australasia and Pacific Ocean islands”. Finally click on T2—93 New Zealand.

h) Return to tab for 913-919. Add 93 to your Build box. The number in progress is: 919.3 

i) Follow instruction to add 00222 “Pictures and related illustrations”. Right-click on 00222 to reveal the scope notes 

j) Return to tab for 913-919. Add 00222 to your Build box

k) The number is complete: 91/9.3/00222
B. Example: You are cataloguing this book: New Zealand hotel & accommodation guide Wellington. [Auckland, N.Z. : D. Bremner, 1948]
a) Click on 900 in the Main Classes

b) Click on 910 Geography & travel
c) Click on 913-919 Geography of and travel in ancient world and specific continents, countries, localities in modern world; extraterrestrial worlds 
d) Follow instruction to: “Add to base number 91 notation T2--3-T2--9 from Table 2”. Enter “91” in the Build box.

e) Right-click on T2—3-T2—9 to open in a new tab.

f) Find New Zealand - click on T2--4-T2—9 “Modern world; extraterrestrial worlds.” Then click on T2—9 “Other parts of world and extraterrestrial worlds”. Then click on T2--93-T2—96 “Australasia and Pacific Ocean islands”. Click on T2—93 New Zealand, then T2—936 Wellington Region.

g) Finally click on T2—9363 Wellington City

i) Return to the main tab 913-919. Add “9363” to your build box. Your number in progress is:  919.363. 
j) Follow instructions under 06 “Facilities for travelers.” This guide was published in 1948, so refers to a specific time period. This leads you to 061 “Historical periods.”  Add “061 to your build box. Your number in progress is 919.363061
k) Follow instruction to “Add to 061 the historical period numbers following 0 that appear in subdivisions of 930-990. “

l) Right click on the link 930-990 to open in a separate tab. Click on 940-990 History of modern world, of extraterrestrial worlds. Click on 990 History of other areas. Click on 993 New Zealand.
m) Under 993 you will see the period numbers for history for New Zealand, including 993.03 1908-1999
n) Click on 993.03 1908-1999
o) Click on 993.035 1945-1969
i) Return to the main tab 913-919. Add “35” to your build box. The number is complete: 91/9.363/061/35
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Example: You are cataloguing the book “Redemption songs : a life of the nineteenth-century Māori leader Te Kooti Arikirangi Te Turuki / Judith Binney.

a) Te Kooti Arikirangi Te Turuki was an influential leader who affected the history of the period, so the book should be classed in the history on 19th century New Zealand
b) Browse “Dewey Numbers (with Captions)” to find 930-990. 
Open 930-990. Follow the instruction to “Add to base number 9 notation T2--3-T2--9 from Table 2”. 
Add 93 for New Zealand from Table 2, and type the number in the “Build” box.

Your number in progress is: 993
c) Add further as instructed under 01-09   Historical periods. 
d) Right click the Browse button to open in a separate tab. Browse “Dewey Numbers (with Captions)” to find 993. Click to open 993.
e) Under 993 you will see the period numbers for history.

Click on “993.02” for the Colonial period, 1840-1908
The note explains “Class here 19th century”.
f) Add “02” to the number you are building – 993.02
g) Return to instructions under main tab, 930-990, which should still be open.

Under the instructions “01-09 Historical periods”, you will see the note “See Manual at 930-990: Biography”.

h) Right-click on this link to open in a new tab. Scroll down to “Biography”

Follow instruction to Add notation T1--092 from Table 1 to subdivisions 01-09 for biographies of persons who lived during the historical period. The completed number is 993.02092
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during the Cold War with foreign relations in 327.4707309045; class the Korean War with the histary of Korea
in 9519042, Class terrorism as a type of social conflictwith tetrorism as a social problem in 363 325 class
the Iraq War, 2003, with the history of Irag in 95670443

Historic preservation
Use 36353 for comprehensive works on historic preservation and lists of preservation projects to be undertaken
However, use 830-990 ifthe list s primsrily devoted 1o inventorying or deseribing the sites; use 720 ifthe st
is primarily a description of buildings at the site.
Use 35377 for administrative annual reports of agencies promoting the preservation of historical sites.

Use 720,288 (or numbers in 721-729, plus notation T1--0288 from Table 1) for works on historic preservation in
an architectural context

See also discussion at 333.7-333.0 vs, 508, 013-919, 830-990
Biography.

92 from Table 1 to subdivisions 01-03 for biographiss of persons who lived during the
historical period and also for biographies of historians and historiographers of hat period, e.0., biographies of
‘Abraham Lincoln and of Bruce Cation, Civil War historian, 73,7092, Add notation T1--092 even ifthe Ife span
ofthe person or the fime during which the person impacted upon the history of the country or locality does not
approximate the whole ofthe period, e.g., biography of Rajiv Gandhi 54052082, Use subdiision 0099 (which
is limited to collected treatrment only for works not limited to a specifi period, e.g., biographies of the kings
and queens of Great Britain 3410099, If subdivisions 01-08 for historical periods are not aiven inthe schedule,
do not add subdivision 0093 either for collectsd biographies limited to a specific period or for individual
biographies, e.q., biographies of the 20th-century princes and princesses of Monaco and a biography of Grace,
Princess ofMonaco 344,949 (not 344.8480089). However, add subdivision 0093 for callected biographies not
limited to a specific period, e.g., biographies ofthe princes and princesses of Monaco 9449490089 Use
subdivision 007203 for biagraphies of historians and historiographers whose works are not imited o a
specific period, e.q., biographies of historians of British history 341007202,

See also discussion at T1-092: Comprehensive biography: Public figures
See also discussion at 820,009, 620.03-620.00 vs. 309,09, 309.1-000 5, 530-990

Addtable

‘The following flow chart is offered as an aid to building numbers and as a supplementto the detailed
instructions at 330-690

Flow chartfor history [PDF]

Historical periods

‘The starting and finishing dates of historical period subdivisions usually mark significant events, which rarsly
occurred on either January 1 or December 31. The year during which the event occurred will therefore,
normally be given as both the finishing dats of one period and the starting date of the next period. For
example, 1861, the year when Kansas hecarme a state, appears at hoth 978,102 Terftorial periad,
1803-1861 and 876,103 Statehood period, 1861-, Similarly, 1945, the year when World War Il ended,
appears at hoth 578 1037 [Kansas during] 1918-1945 and 781033 [Kansas during] 1945-

When adding standard subdivisions to the historical periods, use notation T1--01-T1--08 from Table 1 (not
001-00 from the table under 330-950). However, do not use T1--089 and T1--091, since the provisions for

them given at 004 and 0031-0088 In the table under 330-090 take precedence over provisions for historical





2) You are cataloguing: Nobody's heroes [videorecording : DVD] / producer/director, Colin McRae.

This DVD is about the experiences of New Zealand soldiers during the Second World War.

a) You need to consider – is this classed with New Zealand history, or with the history of World War II?

b) This is a personal narrative, so begin by browsing “Personal narratives” in the Relative Index.

c) Your first result refers to a note in the Manual. Right-click to open this link

d) Scroll down to see the instructions relating to “Wars: Personal narratives”
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nurnber for riltary units, e.g.. military units in the Vietnarn War 955 70434

Use 3553 (or similar numbers in 355-359, e.g., 358.4131, 359 31, 359.933) for
comprehensive works on specific military units and for military units in
peacetime.

Wars: Personal narratives

Class personal nanatives of paticipants in a war in the appropriate subdiision of
the history numbers for the specific war, e.g., personal nartatives of Ametican
soldiers in World War Il 940 548173, Class nartatives that focus on a specific
carmpaign, battle, or other subject with the subject, e.g.. a personal account of
the Battle of Berlin 840 54213155092, of Axis inteligence operations in World
War | 840 5467092

Class the narrative of a person's experiences during time of war, if it does not focus
on the war as such, as biography and not in the number for the war, e.g., an
actor's personal experiences of perforring during 1940-1942 in Scotland 792.092
(not 940 53086792092)

See also discussion at 830-990: Biography
See also discussion at 330-990 vs. 355009, 355-359

Wars: Occupied countries

Use the war nurnber for the history of the occupation of a country during the time of
the war, e.g., occupation of countries in World War || 3405335 Use 355 49 for
miltary ‘adrmiristration of the government of an occupied country during or
fllsin the war | lse 341 6 for intermatinnal lau eancerminn accination

buiding & et A previous & Highlght al [ Match case





e) This explains that if the work focuses on the war, it is classed with the war. Personal experiences are only classed with biography or general history if the focus is not on the war as such. 

f) Follow instructions to “Class personal narratives of participants in a war in the appropriate subdivision of the history numbers for the specific war”.

g) Return to your original tab, which is a listing of search results. Scroll down to see the caption:

Personal narratives--World War II      940.5481

Click on the link 940.5481
h) Read instructions to “Class here comprehensive works on personal narratives”. Add 940.5481 to your build box

i) Click on link 940.54814-940.54819 Treatment by continent, country, locality

j) Follow instruction to “Add to base number 940.5481 notation T2--4-T2--9 from Table 2”

k) Right-click to open T2--4-T2—9 in a new tab and drill down to New Zealand – 93

l) Add 93 to your number in progress

m) Your number is complete - 940.548193
4. Law

Law numbers can be built different ways, so an example has been given below following two different methods. This session is about navigating WebDewey, rather than number building, so don’t worry if this is not the way you normally build numbers – just use the way that works best for you. 
Example: A new support scheme for veterans : a report on the review of the War Pensions Act 1954.
This is a mono-in-series about the law relating to military pensions in New Zealand. 

Method 1 (using the instructions under 34X.3-34X.9):
1.  Click on 300 in the Main Classes, then click on 340 – Law.

2.  The mono is about the law of a specific jurisdiction, so click on 342-349 Branches of law; laws, regulations, cases; law of specific jurisdictions, areas, socioeconomic regions

3.  Choose the branch of law from 342-347 (right-click to open in a new tab).  This fits under 343 – Military, defense…law.  Add 343 to Build box.
4.  Jurisdiction is added after the branch of law so right-click on 343.3-343.9 to open a new tab.  This gives instructions for constructing the rest of the number:

Add to base number 343 notation T2—3-T2—9 from Table 2…then to the result add the numbers following 343 in 343.001-343.09.

5. Right-click on T2—3-T2—9 to open a separate tab.  Click through to find number for New Zealand.  Add 93 to Build box.

6. Go back to tab showing 343.  Click on 343.01, then 343.011 for Veterans’ law, then 344.0112 for Veterans’ pensions.  Add 0112 to Build box.

7. Complete number: 343.930112
Method 2 (using the pattern outlined in 342-349):
1.  Click on 300 in the Main Classes, then click on 340 Law.
2.  The mono is about the law of a specific jurisdiction, so click on 342-349 Branches of law; laws, regulations, cases; law of specific jurisdictions, areas, socioeconomic regions
2.  Choose the branch of law from 342-347 (right-click to open in a new tab).  This fits under 343 – Military, defense…law, so right-click on 343.  Military and defense law, veterans’ law is narrower to this – 343.01.  Click on 343.01, then 343.011 for Veterans’ law, then 343.0112 for Veterans’ pensions.  
3.  Return to instructions under 342-349.  Follow pattern for building number, i.e.,

a) Base number – 34

b) Branch of law – Military…law, 3
c) Jurisdiction – New Zealand, 93 (from Table 2)

d) Facet indicator – 0 

e) Subordinate subject in branch of law – 112

f) Complete number – 343.930112 

 The basic pattern for constructing law numbers is outlined in the 3rd paragraph under 342-349.

5) Worked Examples
What number would you use for a current guidebook for Walks in London, published in 2011?

91/4.21/04/86

a) Browse the relative index for “hiking”
b) Click on 796.51
c) Click on note in Manual “See Manual at 913-919 vs. 796.51”
d) Follow instruction to “Use 913-919, plus notation 913-919:04 from the table at 913-919, for guides for the tourist and for walking guides to an urban area”
e)Click on 913-919. Follow instruction to “Add to base number 91 notation T2--3-T2--9 from Table 2”. Open a separate tab [right-click on the search button], and search for “London” T2—421
f)Add 421 to base number 91
g)Enter number so far in Build box – 914.21
h)Return to instructions under 913-919, and “then add further as follows”.
i)Guidebooks are classed under 04 “Travel”
j)Add “04” to base number – 914.2104
k)Follow instructions under  041-049 to add  Historical periods 
l)Open 930-990 in a separate tab and find British Isles – 941 (easiest to do a Browse search of Dewey numbers for 941)
m)Click on 941.08. This gives you the number with period for post 2000 – 941.086
n)Return to tab for 913-919. Follow instruction under 04 to “Add to 04 the historical period numbers following 0 that appear in subdivisions of 930-990”.
o)Add 86 to base number – 91/4.21/04/86
Worked example
Find a number for this book:

Ants and aphids work together

"Simple text and full-color photographs introduces the symbiotic relationship of ants and aphids"

a) Search (All fields) for ants – your 1st result is 595.796 *Formicidae (Ants) Your number is science rather than technology (i.e. it is not about ants as pests or ant culture)

b) Click on 595.796. Add 595.796 to your “Build box”

c) Follow instruction to: “*Add as instructed under 592-599”. Right-click to open 592-599 is a new tab

d) Add a “1” to your Build box for “General topics of natural history of animals” – your number is 595.796/1

e) Follow instructions to “Add to 1 the numbers following 591 in 591.3-591.7”. Right click on 500 in main classes to open a new tab. Click on Browse.

f) Enter 591 in the Browse box. Click on 591 Specific topics on natural history of animals

g) Click on  591.7 Animal ecology, animals characteristic of specific environments
h) Click on 591.71-591.78 Specific topics in animal ecology; specific environments
i) Add “7” to the number you are building  - 595.796/1/7

j) Follow instruction to: “Add to base number 591.7 the numbers following 577 in 577.1-577.8”

k) Right click on 500 in main classes to open a new tab. Click on Browse.

l) Enter 577 in the Browse box. Click on 577 Ecology

m) Click on 577.8 Synecology and population biology
n) Click on 577.85 †Symbiosis
o) Add 85 to the number you are building

p) The number is complete: 595.796/1/7/85
Worked example 
Alcohol in our lives : an issues paper on the reform of New Zealand’s liquor laws.

1.  Click on 300 in the Main Classes, then click on 340 – Law.  
2.  Click on 342-349 Branches of law; laws, regulations, cases; law of specific jurisdictions, areas, socioeconomic regions.  
3.  Choose the branch of law from 342-347 (right click to open in a new tab).  This topic fits under 344 – Labor, social service, education, cultural law.  Click on 344.  Add 344 to Build box.  

4. Jurisdiction is added after the branch of law so right-click on 344.3-344.9 to open a new tab.  This gives instructions for constructing the rest of the number:

Add to base number 344 notation T2—3-T2—9 from Table 2…then to the result add the numbers following 344 in 344.001-344.09.


5.  Right-click on T2—3-T2—9 to open a separate tab.  Click through to find number for New Zealand.  Add 93 to Build box.

6.  Go back to tab showing 344.  Click on 344.05.  Here there is an instruction to add to the base number 344.05 the numbers following 363 in 363.2-363.4.  Add 05 to Build box.

7.  Open a new Browse tab and enter 363.4 with Dewey numbers (with Captions) selected.  Click on 363.41 Sale of alcoholic beverages.  Add 41 to Build box.

7.  Your number is complete: 344./93/0541  
Tip 





A quicker way to get to this point is to open Browse, and enter 913-919





Click on 913-919 in your browse results, and this will take you straight to the instructions under 913-919





Tip 





A quicker way to get to this point is to right-click on Browse to open in a new tab.





Enter “Wellington City” in the box, and Browse the Relative index





This should take you straight to: T2—9363 Wellington City





Tip





A quicker way to get to this point:





Click on Browse. Enter Folklore, and browse the Relative Index.





This will take you to Folklore 398





Click on 398.2 Folk literature, and add as instructed





To show a specific branch, a specific subject, or a kind of original material, arrange the elements as follows, using criminal courts of Australia as an example:





Base number: 34





Branch of law: Criminal law, 5





Jurisdiction or area: Australia, T2--94





Facet indicator: 0*





Subordinate subject in branch of law: Courts, 1





The complete number is 345.9401





Use this button!





Not this button!





Not this button!





Tip





Another way to find the branch of law is to browse the Relative index:





Right-click on Browse to open a new tab





Enter “military pensions’ in the Browse box, and select the Relative index


There are two options, including Military pensions—law 343.0112





Click on 343.0112, then 343 to get to the branch number.  





Tip





Try browsing the Relative index to find the branch of law:


Right-click on Browse to open a new tab


Enter “liquor laws” in the Browse box, and select the Relative index


There is a direct match: 344.0541


Click on 344.0541, then 344 to get to the branch number.  
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